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Documentation Solution

Staff Training



Logging in...

Step 1: Go to www.blacktiemedical.com and click ‘LOG IN’ in the upper right hand corner.

Step 2: Enter your staff username and password and click ‘Login’
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onducting Inspections...

-Once you have logged in you will be brought to this page.
-Before you begin, choose your facility, your name on the inspector list, and your location.
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Conducting Inspections...

-On the left side of the screen you can view all currently due tests.

-On the right side of the screen you can view all tests that are on an ‘as needed’ basis.

-To log data, simply click on the colored bubble next to the equipment you wish to enter test data for. This will bring
you to the log sheet.
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Conducting Inspections...

-You can also conduct an unscheduled test (if the equipment you have tested is not shown in the ‘Tests
Currently Due’ section).
-To do so, simply click the ‘Conduct Unscheduled Test’ Button.
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Unscheduled Tests and Back Dating...

-Once you have clicked the ‘Conduct Unscheduled Test’ button, this menu will pop up momentarily.
-Simply choose the proper equipment, the date of the test, and click ‘Save’.
-Once you have clicked ‘Save’ you will be brought to the log sheet.
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The Log Sheet...

-Before you begin, verify that your name is selected as the inspector.
-Also, make sure that the date and location are correct.
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Filling out the Log Sheet...

-As you scroll down through the log sheet you will see all of the test results that you must enter.

-Notice, there is a section for notes next to each field.

-To enter data, simply click on the proper bubble in each field.

-Once you have selected the proper result in each category, click ‘Save’ in the bottom right corner of the page.
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Congratulations!

You have completed
ProFormanceQA Staff Training.

If you have any questions or comments,
please contact Alex Kirk at Healthmark Industries.

Phone: (800)521-6224
Email: alex@hmark.com

Thank You!
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